
RAEA Manual 
    Policies, Procedures and Records  

                              of the Retired Art Educators Alliance Interest Group  
   of the National Art Education Association (RAEA/NAEA) 

 Revisions to the December 2024 version of the RAEA Policies and Procedures Manual were 
reviewed by the RAEA Board in April 2025. 

PURPOSE 
The Purpose of RAEA is to define and establish the role of RAEA as an Interest Group of NAEA, 
and to connect with and represent visual arts educators who have retired but still seek meaningful 
opportunities to share their knowledge and expertise with NAEA. 

MISSION 
The Mission of RAEA is to conduct programs of professional activities for state and national events; 
to encourage continued personal involvement and development in art education; to inform State 
Associations and NAEA of concerns relevant to members of long-standing; to encourage and support, 
as well as provide mentorship for Preservice members of the NAEA.   

MEMBERSHIP  
RAEA is a NAEA Interest Group and membership is available to all current NAEA members, 
especially those who have retired or will soon retire. RAEA members do NOT pay a RAEA 
registration fee. RAEA membership is registered through the NAEA website and will automatically 
renew.    
(Note: "RETIRED" membership is available for a reduced fee for retired individuals who are no longer 
professionally employed in the field of art education. There is no requirement for number of years as a 
retiree to register as a "RETIRED" member - see NAEA website for membership information.)  

RAEA AWARDS 

Eligibility Notice concerning the RAEA National Emeritus Art Educator Award and RAEA 
Distinguished Service Award:  RAEA / NAEA members holding ELECTED OFFICES (RAEA 
Executive Committee members) are NOT eligible to receive an award nomination until their elected 
terms are completed. Members holding APPOINTED POSITIONS (Ad Hoc Chairs, Committee Chairs, 
etc.) are eligible to receive RAEA awards while continuing to serve. 

SECTION 1: RAEA NATIONAL EMERITUS ART EDUCATOR AWARD 
This award is given in recognition of an exceptional and continuous record of achievement 
only after retirement in research and writing, professional involvement, teaching, leadership, 
and community service involving visual arts education.  

A. Current NAEA retired members who are also current RAEA Interest Group members are 
invited to apply for the RAEA National Emeritus Art Educator Award. The award is offered 
annually and honors an individual who has been retired at least three (3) years and has given 
outstanding service to art education only after retirement. RAEA will present a certificate and 
monetary award, when available, to the recipient. 

B. Information about the Award is listed in the NAEA Program Booklet on the NAEA website and 
in Appendix E in this Manual. 

C. The Award Selection Committee shall include: an appointed current RAEA member as 
chair/coordinator, serving without a vote (the RAEA National Emeritus Art Educator Award 



Chair); one current RAEA member (usually the previous RAEA National Emeritus Award 
recipient) and two non-retired current NAEA members who are invited to serve by the RAEA 
President, each with one vote, equaling three voting NAEA members.  

D. A record of the RAEA National Emeritus Art Educator Award recipients is included in Appendix 
D in this manual. 

SECTION 2: RAEA OUTSTANDING PRESERVICE CHAPTER AWARD   (OPCA) 

In recognition of outstanding activities carried out during the year by a NAEA Preservice 
Chapter, RAEA established an award to be presented to the selected Chapter. This award is 
offered annually, but not always presented. Interested applicants should check the NAEA 
website. 

A. The GUIDELINES for submission and the SCORING RUBRIC for this award have traditionally 
been posted in the NAEA Awards Program on the NAEA website. The guidelines and rubric have 
also been included in the RAEA and Preservice links on the NAEA website. 
B. The Award Selection Committee will include an appointed RAEA member who serves as the 
Committee Chair and has no vote (usually the RAEA Preservice Liaison); two (2) current RAEA 
members appointed by the RAEA President or Preservice Chapter Liaison with two votes; the 
Preservice Chapter advisor from the last chapter to receive an award with one vote; and the 
current Preservice Division Director to serve as an ex-officio member (without a vote), equaling 3 
votes. 
C. The RAEA Liaison will work with the Preservice Division Director and the NAEA Youth and 
Preservice Program Manager to coordinate initiatives between RAEA and the Preservice Division 
and report to the RAEA Board.   
D. A list of Preservice Award recipients is included in Appendix D in this manual.  

SECTION 3: RAEA DISTINGUISHED SERVICE AWARD 

This award is given in recognition of a RAEA member who, after retirement, has promoted the role of 
retired art educators as a vital segment of NAEA as evidenced by their dedicated, creative and 
longstanding service to RAEA and NAEA. 

A. The award recipient must exemplify the highest standards of leadership and contribute to the 
advancement of RAEA programing and initiatives.  

B. The award is given at the discretion of the RAEA President in consultation with the RAEA 
Executive Committee. RAEA members may submit nominations to the President for award 
consideration. The recipient must have been retired for a minimum of three years and must be 
a current RAEA member and a current NAEA retired member. There is no requirement for this 
award to be given annually nor on a regular basis. 

C. The award recipient will be notified by the RAEA President prior to the annual NAEA 
Convention. The recipient will be recognized during the RAEA  Awards program at the NAEA 
Convention and the RAEA Business Meeting.  

D. This award honors individuals who exemplify the vision of Dr. John Michael, the first president 
of the RAEA, and other pioneering RAEA members.  It recognizes retired members who have 
significantly contributed to the art education profession after retirement including work to 
support RAEA, NAEA, the profession of art education, and the Preservice Division through 
shared experiences and continued dialog between members at different career stages.  

SECTION 4: MENTORSHIP PROGRAM 
The Mentorship program is a joint effort of the RAEA and the NAEA Preservice Division. RAEA 
members are available upon request to mentor chapters as well as individual Preservice members. 



Members from both groups are encouraged to reach out to each other and to submit articles for the 
Preservice publications, the RAEA Emeritus E-Bulletin, and program proposals to NAEA for the 
annual convention. 

SECTION 5: COMMUNICATION 
E-mail - The National RAEA board is committed to regular communication with the membership. E-
mail communication is strongly encouraged between individual members and the RAEA leadership. 

NAEA News - The bi-monthly NAEA News includes a RAEA column. Space limitations for this column 
necessitate that RAEA information be the primary focus of the column. The RAEA column must be 
sent to the NAEA in line with the schedule sent out by the NAEA office, approximately two months 
before publication. 

Emeritus E-Bulletin- On alternate months in which the NAEA News is not published, NAEA 
distributes the RAEA Emeritus E-Bulletin via email to RAEA members who have registered their 
addresses with the NAEA. The RAEA Emeritus E-Bulletin format allows for in depth information and 
discussion on topics of interest to RAEA members. Topics for the Emeritus E-Bulletin may include 
biographical sketches of RAEA members and their successes as retirees, items of interest or concern 
concerning RAEA business and matters regarding state/province associations or members, 
information about the annual NAEA convention, and announcements of general interest to the 
membership. The RAEA E-Bulletin has a shorter publication time frame than the NAEA News, 
allowing for more current information. The RAEA Emeritus E-Bulletin is archived by publication month 
on the NAEA website on the Communities page under the RAEA Interest Group heading.  

Social Media– The NAEA has established the RAEA/Emeritus Facebook page to provide members 
with a convenient platform for sharing and receiving information relevant to their interests and 
activities. This page serves as a hub for NAEA/RAEA news, important updates, and member 
achievements, including personal artwork, continued involvement in art education, and awards or 
honors. Membership is limited to NAEA members, though they do not need to be RAEA members. To 
join, individuals must answer two questions confirming their NAEA membership and agreement to 
abide by the page’s rules. The group is private to protect against unauthorized access and hacking. 
Posts unrelated to the mission of the group, such as memes, item sales, or advertisements, are 
prohibited. Members who fail to adhere to these rules will be removed, ensuring the page remains a 
focused and professional resource for the community. 

SECTION 6: FUND DEVELOPMENT 
A. RAEA is a NAEA Interest Group and membership is open to all current NAEA members. RAEA 

does not charge dues. Operational funds are generated through individual donations and 
RAEA fund development activities. These funds support the RAEA National Emeritus Art 
Educator Award, the RAEA Preservice Chapter Award, contributions to the National Art 
Education Foundation (NAEF), RAEA operational expenses, and other related RAEA 
initiatives. 

B. Annual RAEA Silent Auction – The RAEA Silent Auction is a cherished annual event held 
during the NAEA convention. RAEA and NAEA members generously contribute original 
artwork, prints and other items which are available for purchase during the auction. 
Alternatively, members may choose to support RAEA through financial donations.  Proceeds 
from the auction serve as the primary source of funding for RAEA’s initiatives. Forms and more 
information can be found in Appendix E of this manual. The funds generated by the Auction 
are the main income source for RAEA. 



SECTION 7: DUTIES OF AD HOC COMMITTEE CHAIRS 
• RAEA Emeritus E-Bulletin Editor/s  

The E-Bulletin Editor(s) are responsible for gathering information as outlined in the Communication 
section of this document and publishing the bi-monthly RAEA Emeritus E-Bulletin. This role involves 
compiling relevant updates, announcements, and news to ensure timely and effective communication 
with members. Additionally, the Editor(s) are tasked with submitting the E-Bulletin in the NAEA Annual 
Newsletter Awards consideration, showcasing the publication’s quality and impact within the RAEA 
organization. 

• RAEA National Emeritus Art Educator Award Chair  
The RAEA Emeritus Award Chair is responsible for organizing and leading the Emeritus Award 
Committee in selecting the recipient of the RAEA National Emeritus Art Educator Award. This includes 
overseeing the entire selection process, receiving all final information from the committee, and sharing 
the results with NAEA. The Chair also guides the awardee in preparing a short presentation and 
ensures that the RAEA Treasurer secures a check for the recipient which will be presented during the 
RAEA Awards Ceremony. Through these duties, the Emeritus Award Chair plays a crucial role in 
recognizing and honoring excellence within the art education community. The Award application 
information and sample rubric are included in Appendix E and updated as needed.  

• RAEA Silent Auction Chair  
The Silent Auction Chair is responsible for organizing the annual RAEA Silent Auction, ensuring its 
smooth operation from start to finish. Key responsibilities include advertising the event, creating and 
maintaining donation forms for members contributing artwork or money, and informing the treasurer of 
any funds to be sent to NAEA. The Chair must coordinate with NAEA to secure and send necessary 
items for the auction and be present throughout the event working closely with volunteers to oversee 
setup, sales, and takedown. Additionally, the Chair is tasked with providing a credit card payment 
option for purchases and donations to ensure accessibility and convenience for attendees. Detailed 
procedures for the Silent Auction are outlined in the forms included in Appendix E of this Manual.  

• RAEA Membership Chair  
The Membership Chair is responsible for maintaining a current list of RAEA members, as provided by 
NAEA, and ensuring accurate and timely updates. The Chair is tasked with reporting membership 
numbers to the Executive Board at board meetings, at the annual business meeting and maintaining 
membership reports that are received from NAEA. Additionally, the Chair is expected to reach out to 
retired NAEA members via email, extending invitations to them to join RAEA and to foster 
engagement within the organization. 

• RAEA Liaison/Chair for RAEA/Preservice Initiatives 
The Liaison/Chair for RAEA/Preservice Initiatives works closely with the current Youth and Preservice 
Division Director to advance the goals outlined in the RAEA Constitution and By-Laws. Regular 
communication with the Director is essential to ensure alignment and progress. This RAEA Liaison 
also collaborates with the RAEA Board to develop innovative strategies and programs that strengthen 
connections with Preservice Division members and supports their involvement in RAEA activities. 

• Parliamentarian 
The Parliamentarian serves as an advisor to the Board, ensuring adherence to parliamentary 
procedures during all meetings and communications between board members. Their role is to provide 
guidance on proper protocol and maintain order and fairness in decision-making processes. 

• Social Media Chair  
The Social Media Chair is responsible for approving membership requests for the RAEA social media 
platforms, in accordance with guidelines outlined in the communication section of this document. They 



monitor posts to ensure that all content aligns with RAEA’s mission and maintains a positive and 
professional environment. Through their oversight, this Chair helps promote meaningful engagement 
and upholds the integrity of RAEA’s social media presence. 

• Photographer 
The photographer is responsible for capturing all aspects of RAEA activities including RAEA events 
and activities, while documenting contributions, preserving RAEA’s legacy, and highlighting RAEA’s 
ongoing impact within NAEA.  

        Appendix A 

                       Retired Art Educators Alliance Interest Group History 

               RAEA - Established 1985 

At the 1985 NAEA Convention in Dallas, the Membership Committee of the NAEA States Assembly 
(now called Delegates Assembly) moved that an affiliate group be formed for retirees (Motion #18). It 
was reasoned that “an affiliate group be formed for retirees so that we might utilize retiree energies, 
potential and knowledge.” The motion carried and was ratified by the NAEA Board of Directors with 
the provision that the president of each state or province appoint a representative to the retirees’ 
affiliate during an organizational meeting at the 1986 New Orleans convention. Rosemary Fleig, 
NAEA Membership Coordinator, chaired the initial meeting and John A. Michael from Ohio was 
elected President/Chair of RAEA for 1986 - 1987. By 1989, 42 states had appointed representatives 
to RAEA. Robert Curtis from Michigan, was NAEA President in 1985 and served as RAEA President 
from 2008 – 2013. He was responsible for many RAEA initiatives over the years. 

In 1987 at the NAEA Convention in Boston, sessions were designed by and for RAEA members for 
the first time. In subsequent years, sessions were submitted that pertained to both RAEA members 
and other NAEA members. The “Retired Art Educators Affiliate” title was adopted in 1988 as the 
official name of this group. At times RAEA was incorrectly considered a Division of NAEA. In 1992 the 
RAEA Constitution and Bylaws became operative and remained in place to the 1998 convention in 
Chicago. The RAEA Constitution and Bylaws were subsequently amended and approved in 1998, 
2012, and 2016.  

RAEA was listed as an “Issues Group” of NAEA until NAEA changed “Issues Groups” to “Interest 
Groups” in 2016. RAEA became officially recognized as an Interest Group of NAEA and the group’s 
name was changed to Retired Art Educators Affiliate Interest Group. By 2020 RAEA was notified 
by NAEA that “Affiliate” was no longer approved for use in Interest Groups names. 

In 2022 at the NAEA convention in New York City, RAEA provisionally approved revisions of the RAEA 
Constitution and Bylaws. Additional provisional revisions were approved at the 2023 and 2024 RAEA 
Business Meetings. Following the 2024 meeting, NAEA approved changing the NAEA membership 
category of “Emeritus” back to “Retired”. The RAEA Executive Board reviewed alternate names to 
replace the word “affiliate” in the RAEA title. “Alliance” was accepted, and the name was sent to the 
RAEA membership for a vote. The change was approved in the fall of 2024 and RAEA became 
officially named the Retired Art Educators Alliance Interest Group of NAEA (RAEA). Revisions to 
the RAEA Constitution and Bylaws were approved by the RAEA membership at the 2025 NAEA 
convention in Louisville, Kentucky. The RAEA Board reviews and amends the RAEA Manual of 
Policies, Procedures and Records periodically as appropriate. 

The RAEA Interest Group is separate from the RETIRED NAEA membership category that requires 
payment of dues. RAEA membership is open to members from NAEA Divisions and other interest 



groups, and there is no fee for membership in RAEA. RETIRED members of NAEA are encouraged to 
register annually as members of the RAEA Interest Group. 

2025 marks RAEA’s 40th anniversary, celebrating RAEA's role as a vital NAEA group committed to 
providing a variety of professional activities and initiatives that support RAEA and NAEA.  

APPENDIX B: RAEA ACCOMPLISHMENTS, ACTIVITIES AND BENEFITS  

• Provides varied and inspiring convention sessions and programs 
• Encourages state / province RAEA representatives to organize their retirees 
• Represents RAEA in Delegates Assembly  
• Provides RAEA news articles in every issue of the NAEA News (since 1986) 
• Advocated for reduced NAEA membership dues for RETIRED members  
• Advocated for reduced NAEA convention registration for RETIRED members   
• Instituted surveys relevant to topics of interest for RAEA members and retirees 
• Conducts ongoing reviews of the current RAEA Constitution & By-Laws and RAEA Manual  
• Provides content and layout for the RAEA Emeritus E-Bulletin 
• Organizes and supports the RAEA National Emeritus Art Educator Award, the RAEA 

Outstanding Preservice Chapter Award and the RAEA Distinguished Service Award 
• Collaborates and participates in joint convention programs with the Preservice Division 
• Participated in NAEA initiatives such as Legislative Awareness; acted to collect information 

pertaining to legislation activities impacting art education; and generated a brochure titled: 
“A Call for Commitment to Art Education Achievement for the 21st Century" 

• Donates annually to National Art Education Foundation (NAEF) initiatives 
• Reviews and compiles RAEA archival records 
• Remains in sync with the current NAEA organizational structure. RAEA officially was 

named the Retired Art Educators Alliance Interest Group of NAEA (RAEA) - Fall 2024  

APPENDIX C: RAEA BOARD – ELECTED OFFICERS (Executive Committee) 

YEAR PRESIDENT PRESIDENT- ELECT SECRETARY/HISTORIAN TREASURER 

1986-88 John A Michael (OH) 
 

Ruth Beatty  (MI) 
 

1988-89 John A Michael (OH) 
 

Jeanne Weitz  (TX) 
 

1989-90 Ruth Beatty  (MI) 
  

Jeanne Weitz   (TX) 

1990-91 Ruth Beatty  (MI) 
   

1991-92 Frances T. Kyllonen (MO) Jerry D. Poole, AK Patricia Jones (MO) 

Elaine Raichele (NJ) 

Patricia Jones (MO) 

Elaine Raichele (NJ) 

1992-93 Frances T. Kyllonen (MO) Jerry D. Poole  (AR) 
 

Elaine Raichele  (NJ) 

1993-94 Jerry D. Poole  (AR) Elizabeth Smith  (SC) Ruth Freyberger  (IL) Elaine Raichele  (NJ) 



1994-96 Elizabeth Smith (SC) Ivan Johnson (FL) Janet Fox  (TX) Elaine Raichele  (NJ) 

1996-97 Elizabeth Smith-Cox (SC)  Ivan Johnson  (FL) Janet Fox   (TX) Pauline Gawlik  (TX) 

1997-07 Elizabeth Smith-Cox (SC)   
   

2007-08 Meryl Fletcher DeJong (OH) 
 

Sally Babin  (LA) 
 

2008-10 Robert W Curtis  (MI) Sam Banks  (VA) Sally Babin  (LA) Martha Rankin  (SC) 

2010-12 Robert W Curtis  (MI) Dean G Johns (NC) Sally Babin  (LA) Martha Rankin  (SC) 

2012-13 Robert W Curtis  (MI)) Dean G Johns (NC) Madeline Milidonis- Fritz( MI) Martha Rankin (SC) 

2013-15 Dean G Johns  (NC) Linda Willis Fisher  (IL) Madeline Milidonis- Fritz( MI) Karen Branen  (FL) 

2015-16 Linda Willis Fisher  (IL) Woody Duncan  (NM) Madeline Milidonis- Fritz( MI) Karen Branen  (FL) 

2016-17 Linda Willis Fisher  (IL) Woody Duncan  (NM) Becky Blaine (IL) Karen Branen  (FL) 

2017-19 Woody Duncan  (NM) Rick Lasher  (NJ) Becky Blaine (IL) Kathryn Hillyer  (IL) 

2019-20 Kathryn Hillyer  (IL) Betsy Logan  (AL) Becky Blaine (IL) Kathryn Hillyer  (IL)   

2020-21 Kathryn Hillyer  (IL) Betsy Logan  (AL) Becky Blaine (IL) Pam Signorelli  (MI) 

2021-23 Betsy Logan  (AL) Nancy Walkup (NM) Becky Blaine (IL) Pam Signorelli  (MI) 

2023-25 Nancy Walkup (NM) Debi West (SC) Becky Blaine (IL) Richard Siegesmund (IL) 

2025-27 Debi West (SC) Melody Weintraub (TN) Becky Blaine (IL) Richard Siegesmund (IL) 

2027-29 Melody Weintraub (TN)    

 

APPENDIX C: RAEA BOARD – AD HOC CHAIRS (Presidential appointments)  
2025 – 2026  (current chairs) 

• RAEA Emeritus E-Bulletin Editors: Donna Anderson, TN and Flowerree McDonough, TN 
• RAEA Emeritus Art Educator Award Chair: Thom Knab, NY 
•  RAEA Silent Art Auction Chair: Diane Scully, MN and Kathryn Hillyer, WI 
• RAEA Membership Chair: Denise Tullier-Holly, LA 
• RAEA Liaison for Preservice Initiatives: Linda Willis Fisher, IL 
• RAEA Parliamentarian: Lorraine Poling, DE 



2024 - 2025  (previous chairs)  

• RAEA Emeritus E-Bulletin Editors:  Donna Anderson, TN and Flowerree McDonough, TN 
• RAEA Emeritus Art Educator Award Chair: Boo Ruch, TN 
• RAEA Silent Art Auction Chair:  Melody Weintraub, TN 
•  RAEA Membership Chair:  Denise Tullier-Holly, LA 
• RAEA Liaison for Preservice Initiatives: Linda Willis Fisher 
•  RAEA Parliamentarian:  Lorraine Poling, DE 

 
APPENDIX D: AWARDS 
RAEA National Emeritus Art Educator Award 

This award is given in recognition of an exceptional and continuous record of achievement in writing, 
research, professional involvement, teaching, professional leadership and community service bearing 
on education in the visual arts only after retirement. 

RECIPIENTS: 

1993 -   Dr. John Michael, OH 
1994 -  Brian Allison, England  
1995 -  Ivan Johnson, FL  
1996 -  Janet Fox, TX  
1997 -  Sylvia Corwin, NY  
1998 -  Eugene Grigsby, AZ  
1999 -  Jean Morman Unsworth, IL  
2000 -  Liz Smith-Cox, SC  
2001 -  Anthony Haruch, NY  
2002 -  Marie Tilleux Davis, LA  
2003 -  Dr. Audrey Eleanore Oakes, OK 
2004 -  Pauline Gawlick, TX  
2005 -  Not Awarded  
2006 -  Dr. Verle Mickish, GA  
2007 -   Robert Saunders, CT  
2008 -   Jeanne Ellen Schulman, AL  
2009 -   Dr. Pearl Greenburg, NY/NJ  
2010 -   Duane Sabiston, VA  
2011 -   Madeline Milidonis Fritz, MI  
2012 -   Sharon A. Christman, AL 
2013 -   Jackie G. Thomas, PA  
2014 -   Harvey Goldstein, MI  
2015 -   Nan Parker Williams, FL 
2016 -   Elizabeth Burkhauser, PA 
2017 -   Robert W. Curtis, MI 
2018 -   Flowerree Galetovic McDonough, TN 
2019 –   Not awarded 
2020 -    Robert Curtis, OK 
2021 –   Debi West, SC 
2022 –   Nancy Walkup, NM 
2023 -   Judy Jorden, TN 
2024 -   Dr. Emily (Boo) Ruch, TN 



2025 –  Donna Anderson, TN 
2026 -  (to be updated in 2026) 

RAEA Distinguished Service Award  
It was the vision of Dr. John Michael, RAEA’s first President, that retired members had many 
contributions to make to the profession and should be recognized for their work with and for RAEA, 
NAEA and Preservice members.  

RECIPIENTS: 

2011 - Elizabeth Smith-Cox, SC 
2014 - Robert W. Curtis, MI 
2017 - Michael Ramsey, KY 
2021 - Dean Johns, NC 
2022 - Barbara Laws, VA 
2023 - Linda Willis Fisher, IL 
2024 - Patsy Parker, VA 
2025 – Kathryn Hillyer, WI 

NAEA Newsletter Awards Received for the RAEA Emeritus E-Bulletin 

RECIPIENTS 

2013  - Category III “Honorable Mention Award”, Robert Curtis (MI) and Dean G. Johns (NC), Co-Editors 

2015  - Category III “Award of Excellence”, Robert Curtis (MI) and Dean G. Johns (NC), Co-Editors    

2022  - Category III “Honorable Mention Award”, Flowerree McDonough (TN) & Donna Anderson (TN), Co-Editors 

2023  - Category III “Honorable Mention Award”, Flowerree McDonough (TN) & Donna Anderson (TN), Co-Editors 

2025 – Category II “First Place Award” Flowerree McDonough (TN) & Donna Anderson (TN), Co-Editors 

RAEA Outstanding Preservice Chapter Grant / Award Recipients (OPCA) 
Preservice Chapters of NAEA may apply to the RAEA for consideration for this award that 
acknowledges their Preservice chapter activities. The rubric was developed to evaluate digital media 
communications, arts advocacy, Preservice chapter club government or organization, community 
service, professional development, presentations and fundraising. This award is available annually but 
not always awarded. RAEA continues to work with the NAEA Preservice Division to evaluate 
appropriate initiatives involving RAEA and the Preservice Division. 

2000 -   Not Awarded 
2001 -   Not awarded 
2002 -   Illinois State University, IL 
2003 -   Illinois State University, IL 
2004 -   Purdue University, IN 
2005 -   Not awarded 
2006 -   Not awarded 
2007 -   Illinois State University, IL 
2008 -   Not Awarded 
2009 -   Not awarded 
2010 -   Towson University, MD  
2011 -   Brigham Young University, UT 



2012 -   Columbia College Chicago, IL  
2013 -   Not Awarded  
2014 -   Kendall College of Art & Design of Ferris State University, MI 
2015 -   Indiana University of Pennsylvania, PA 
2016 -   James Madison University, VA 
2017 -   Brigham Young University, UT 
2018 -   Kutztown University of Pennsylvania, PA 
2019 -   Not Awarded 
2020 -   Illinois State University, IL 
2021 -   Indiana University of Pennsylvania, PA 
2022 -   Not Awarded 
2023 -   Not Awarded 
2024 -   Not Awarded 
2025 -   Not awarded 

Appendix E:  RECORDS, FORMS, PROCEDURES 
This section houses RAEA forms and resource materials such as the RAEA Silent Auction information 
sheet, bid sheet, volunteer signup sheet, RAEA National Emeritus Art Educator Award application 
information and Rubric and other materials for concerning RAEA business and initiatives. Resources 
and documents must be reviewed annually and updated as necessary.  

SECTION 1:   RAEA REGISTRATION TABLE & SILENT AUCTION  
 All of these materials need to be DATED and replaced/updated annually by the activity chair. 
(In order to insert so they can use them these they need to be word documents or we need to create a 
Google form link. Can’t insert a PDF) 

RAEA Registration Table Procedures 
Procedures for RAEA Table at Registra5on and Silent Auc5on Volunteers at NAEA Conven5on. (Check with 
RAEA Board prior to the conven6on in case procedures and/or informa6on has changed since the previous 
conven6on). 

RAEA REGISTRATION TABLE  
Location: Registration area of the Convention 

Staffing: Two volunteers 

Times of Operation: 

• Each volunteer will take a one-hour shift (minimum) 
• Thursday, 9:00 am – 5:00 pm  
• Friday, 9:00 am – 5:00 pm 
• Saturday, 9:00 am – 12:00 noon  

Responsibilities: 

• (First shift) - Set up materials and RAEA banner on table  
• Distribute any flyers 
• Advocate for RAEA and the Silent Auction 
• Receive donated items for the silent auction 

o Make sure they have all the paperwork (bid sheet and info sheet) 



o If they don’t have paperwork, give them extra copies to fill out 
o They need to have TWO copies of the bid/info sheet 

• Receive monetary donations for RAEA 
• Transport donated items to Mosade Edwards (NAEA Convention Coordinator) to store at the 

end of the day or Chair stores items (if Auction is NOT on first day of convention) 
• Write receipts for monetary donations 
• (Last shift of each day) - Put away any items that you don’t want to “walk off”  
• (Last shift of last day) - Clean up table and store all items in the RAEA storage box. Check 

with Mosade Edwards (NAEA Convention Coordinator) before Saturday to verify shipping 
options. NAEA will NOT store or ship the box for RAEA.  

• The RAEA BOX must be packed and shipped to the designated RAEA recipient to bring 
to the next year's convention. This must be done either Friday afternoon or Saturday 
morning to make sure the box can be delivered to the shipper by Saturday. 

 

RAEA SILENT AUCTION   (Update this informa6on each year prior to conven6on)  

Location:  In the Artisan Market area of the Convention venue 

Staffing:   (minimum number of workers) 

1. Transporter of Merchandise (one - two people) 
2. Cashier (two people = one for card payments and one for cash/checks) 
3. Bidding Monitor/Notification (one person but works closely with cashier) 
4. Auction Merchandise Displayer (two people) 
5. Clean Up (two people) 

Times of Operation:  7:00 pm – 9:30 pm (set up: 6 - 7 pm; check annually for schedule changes) 

Responsibilities∫ 

• Transport donated auction items from registration area to Artisan Market area of Convention 
• Receive any last-minute donated items and make sure paperwork is filled out 
• Display donated auction items and confirm that correct bid sheets are with items 
• Notify recipients of winning bid 
• Receive payment from winning bid recipients 
• Store all auction materials in the designated box and mail to the next year's Silent Auction 

Chair 
Materials/Supplies: 

• Extra Info and Bid Sheets 
• Easels 
• Signage 
• Pens/Pencils/permanent markers to label box 
• Receipt book 
• Square Reader or Access to Venmo 
• Cash box? 

Procedures: 
1. Bidding opens at 7:00 pm on the night of the event (set up 6 - 7 pm). 
2. Minimum starting bid for each item donated is $5 unless otherwise designated. 
3. Bidders write an amount for each item that is above the designated minimum bid. 
4. The next bid must be above the previous bid. 
5. Bidders can bid more than once on an item and bid on more than one item. 



6. If a bidder is willing to pay the RETAIL VALUE of the item, they can pay for it immediately and 
not have to wait until the auction bidding closes. "Instant Purchase" option will be decided by 
the Auction Chair and set up committee each year depending on amount of items, space 
available and length of the auction. 

7. When the auction closes the last bid on the bid sheet is the winning bid if it is above the 
previous bid.  

8. Bidding closes at 9:30 pm on the night of the event (depends on schedule each year) 
9. After bidding closes, RAEA volunteer will then notify the recipient of the auction item via text or 

phone call if they are not present. 
10. Cashier collecting card payments will record payments and bid sheets and ask payer if a 

receipt if desired. Volunteer collecting cash/check payments will keep the bid sheets for 
auction records. 

11. Unsold work must be claimed by donor at the end of the auction or it will be discarded. Call 
donor of work not bid upon or claimed so they can pick up their donation. 

12. Unclaimed WINNING BID items at the end of the auction that are not claimed by the next 
highest bidder (who has been contacted) will be discarded OR returned to the donor if the 
donor checks with us at the end of the auction. All bid items that are not claimed or purchased 
will be discarded. 

Silent Auction Printed forms and materials.  REVIEW AND UPDATE ALL MATERIALS so the 
Silent Auction arrangements follow convention location requirements. 

• Silent Auction Bid Sheet (2 copies required for each item - bring many extra blanks) 
• Artist bio (may be removed from files in the future) 
• Acknowledgement letter 
• Promotional card 
Additional materials to bring to the convention: 
+ Easels 
+ Signage 
+ Receipt book and notebook for records 
+ "Square" plus cell phone 
+ Sharpened pencils (4 dozen), pens and permanent markers 
+ Plastic bags for purchased work (optional) 
+ Masking tape and cellophane tape 
+ Paper clips 
+ Tote bags  
+ Box to mail supplies after auction and if possible, bring a wheeled cart to help transport 
items and materials. Pack up supplies to mail to next convention chair/s and site. 
TO DO LIST: Take photos documenting the Auction and send thank you emails and 
acknowledgements following the Auction to artists/donors and volunteers.  



 

Make TWO copies of this sheet to have for records and to post by the donation item. 

 

                         RAEA SILENT ART AUCTION    PRINT TWO COPIES

INFORMATION 

ARTIST NAME:_______________________________

ADDRESS: _________________________________
                  
                  __________________________________

PHONE: (_____) ______ - __________

E-MAIL:  ____________________________________

BRIEF BIO: 

___________________________
___________________________
___________________________
___________________________
___________________________
___________________________
___________________________
___________________________

TITLE OF ART WORK: _________________________
                                      
                                      _________________________

MEDIUM: ___________________________________

RETAIL VALUE: ______________________________

MINIMUM BID:  $ _____________________________

STATEMENT ABOUT ART WORK: ________________

______________________________________
___________________________
___________________________
___________________________
___________________________
___________________________
___________________________
___________________________

BID SHEET  

MINIMUM BID:  $_____________

BID     NAME & CELL # INCLUDING AREA CODE 
                                           

 $ ___  _______________________________
           

 (______)________________________

 $ ___  _______________________________

           (______)________________________

 $ ___  _______________________________

           (______)________________________

 $ ___  _______________________________

           (______)________________________

 $ ___  _______________________________

           (______)________________________

 $___  _______________________________

           (______)________________________

 $ ___  _______________________________

           (______)________________________
 
 $ ___  _______________________________

           (______)________________________

 $ ___  _______________________________

           (______)________________________

 $ ___  _______________________________

           (______)________________________



 

(This “information sheet” may be removed from files as it duplicates information on the bid 
sheet.) 

 

 

RAEA SILENT ART AUCTION 
INFORMATION SHEET 

 

ARTIST NAME  ______________________________________________ 

ADDRESS        ______________________________________________ 

                       ______________________________________________ 

PHONE #           (______) ________ - ______________ 

E-MAIL            ______________________________________________ 

BRIEF BIO      _______________________________________________ 

__________________________________________________________ 

__________________________________________________________ 

 

 
TITLE OF ART WORK   _______________________________________________ 
 

MEDIUM  _____________________      RETAIL VALUE  ____________________ 

 
MINIMUM BID  _________________ 
 
STATEMENT ABOUT ART WORK  ______________________________________ 

___________________________________________________________________ 

___________________________________________________________ 

___________________________________________________________ 



 

Sample Thank you leFer    

 

 

 
Retired Art Educators Interest Group 

 
 
 
Dear  
 
On behalf of the RAEA Interest Group of NAEA, we would like to take this opportunity to 
tell you how much we appreciate your recent gift of 
 
 
 
 
 
                                                                             
donated to our 2024 Silent Auction at the NAEA Convention in Minneapolis. 
Thanks to your generous donation, we raised over $1,600! 
 
Your support guarantees that we may continue the programs that are so important to 
our group: our annual donation to the National Art Education Association Foundation, 
awarding an Outstanding Preservice/Student Chapter and honoring an exceptional  
Emeritus/Retired Art Educator for their service after retirement. 
 
We are so grateful for your financial support and your continued passion for art 
education into retirement. Your ongoing membership in the NAEA/RAEA speaks 
volumes concerning the importance of art to humanity. 
 
Thank you! 
 
Most Sincerely, 
 

 
Nancy Walkup 
President, RAEA  
 
 
 
Melody Weintraub 
RAEA Silent Auction Chair 



 

 

 

Sample Sign 

 

 

 

 

 

 

 

 



 

Section 2:  RAEA National Emeritus Art Educator Award Information 

* Application information 
* Award Criteria 
* Blank Rubric and sample rubric 
* Directions on how to complete rubric 
* Directions for Award Recipients Presentation at NAEA Convention 

RAEA National Emeritus Art Educator 2025 Award  
The following information is to be used as REFERENCE MATERIALS for the “RAEA National 
Emeritus Art Educator Award”. These materials are intended to inform an applicant who plans 
to submit application materials for the “RAEA National Emeritus Art Educator Award”. The 
scoring rubric is completed only by the Award judges. 

Award Objective: 
This award is given in recognition of an exceptional and continuous record of achievement in research 
and writing, professional involvement, teaching, professional leadership, and community service 
bearing on education in the visual arts only after retirement. 
 
Eligibility: 
NAEA current retired members who are also current RAEA Interest Group members; have been 
retired at least 3 years; and have brought distinction and given outstanding service to the field of art 
education after retirement, are eligible to receive this award. 

Steps to follow to apply for the RAEA National Emeritus Art Educator Award: 
To register as an RAEA member if not currently a NAEA and RAEA member: 

You must be a current NAEA retired member and RAEA member to be eligible for this award. The 
RAEA Interest Group does not have a membership fee. To register as a RAEA member online, go to 
your NAEA account and select Retired Art Educator Affiliate Interest Group membership OR call the 
NAEA office @ 1-800-299-8321 to register as a RAEA member. 
 
Request Online Award Packet from the NAEA Office:  

• Go to the NAEA website at www.arteducators.org to download and complete the award 
application materials 

• Online nomination and vita information must note retirement date in this exact format = 
(mm/dd/yyyy) 

• ALL service and achievements, including specific dates, must have occurred ONLY after 
retirement 

• Include one (1) cover letter of nomination  
• Include two (2) additional letters supporting the nomination  
• Include a digital photograph of the nominee 
• Please note: Award packets submitted after deadline OR containing insufficient OR extra 

materials will be considered invalid. 
• Nominations must be submitted no later than October 1 in the year of application. 

 



 

RAEA National Emeritus Art Educator Award – 2025 Blank Rubric  

This blank rubric is for reference only for the applicant to consider when preparing their application. The rubric 
will only be completed by the Award Judges.  
Name of Nominee: ____________________________________   State: _____________ 
Retired Art Educator for at least 3 years? O Yes  O No  Retirement Date = (mm/dd/yyyy): _____ 
Current NAEA Member?                           O Yes  O No  NAEA Membership number:  __________ 
Current RAEA Interest Group Member?   O Yes  O No (Any “NO” response invalidates award eligibility) 
  
 

Achievement 
color zones: è 
Achievement 
Categories: ê 

After 
Retirement 

ONLY 

Local State Regional National International Held Office 
or 

Chairman 

ROW 
TALLY 

TOTALS 

Teaching: 
 
 
 

        

Professional 
Leadership: 

 
 
 

        

Other 
Contributions: 

 
 
 
 

        

COLUMN 
TALLY 

TOTALS: 

        
 

EXTENDED 
VALUES: 

X  3 =  
_______ 

X  3 
=   

X  4 =  
_____ 

X  5 =  
_____ 

X  6 =  
_____ 

X  6 =  
______ 

X  7 =  
______ 

 
 

 
 
                                                                                                                           TOTAL SCORE:        
 
Tie Breaker Extra Points: Submission Materials (Circle each “+3” which qualifies.)                                                                      
+3 points if date of retirement (mm/dd/yyyy) is listed on NAEA Nomination Form                                         
+3 points if service & achievements ONLY AFTER retirement are listed on Vita                                   
Judge’s Name _________________       TIE BREAKER FINAL SCORE: _______ 
 
 
 



 

RUBRIC DIRECTIONS: (See sample rubric on next page) 

REMEMBER: Applicant can only submit achievements which have occurred AFTER their 
retirement. 
1. First, read one achievement listed on the nominee’s vita and decide under which achievement 
category it should be listed: “Teaching,” “Professional Leadership,” or “Other Contributions.” 
2. Next, make sure that same achievement happened after the date of retirement and put one tally 
mark for each year listed in the appropriate orange box in the “After Retirement ONLY” column. 
3. Then decide on which level that same achievement should be scored and put one tally mark for 
each year listed in the appropriate yellow box. (At the end of scoring this same achievement, the total 
number of tally marks in the orange boxes should be the same as the total number of tally marks in 
the yellow boxes.) 
4. Lastly, if the nominee has held an office or chairmanship in this same achievement, place one tally 
mark for each year listed in the purple column. 
5. Repeat steps 1-4 until all achievements on the vita have been scored. 
6. At the bottom of the rubric there is a place for extra credit points. Please circle each +3 that 
qualifies for that nominee. 

Rationale for “Achievement Categories”: 
“Teaching, Professional Leadership and Other Contributions” are the three categories 
established for judging the RAEA National Emeritus Art Educator Award. 

Rationale for “Achievement Color Zones” and “Extended Values”: 
1. The orange column gives credit for achievements ONLY after retirement, which is the focus 

for the award.   
2. The yellow columns represent the different levels of achievements. The higher the level; the 

greater the reach of influence for students and mentoring of other teachers, therefore each 
level progresses in extended value. 

3. The purple column is used to acknowledge (and encourage) those who have put in the extra 
hours it takes to be a leader in the field. A nominee who has held an office or has been a 
chairman of a committee should receive more points through the extended value than one who 
has just been a “member” of a committee.  

Rationale for “The Tie Breaker Extra Points”: 
In case there is a tie when comparing the “Total Score” results from all the voting members of the 
Emeritus Award Selection Committee, each candidate will receive… 

• “Extra credit points” for following directions with their submission materials. The extra 
credit points, when added to the “Total Score” results in the “Tie Breaker Final Score” 
(yellow highlighted line).  

• If a tie still exists, the Emeritus Award Selection Committee Chairman uses the higher 
“After Retirement” “Extended Value” Total as the deciding factor. (Red box) 

• See sample rubric on next page 

 



 
SAMPLE RUBRIC (2025) 

RAEA National Emeritus Art Educator Award  

Name of Nominee: _______John Doe________________________  State: ____TN_______ 
Retired Art Educator for at least 3 years?  0 Yes   O No   Retirement Date (mm/dd/yyyy): 2009 
Current NAEA Member?                            O Yes   O No   NAEA Membership number: # 22222 

Current RAEA Interest Group Member?  O Yes O No (Any “NO” response invalidates award eligibility)
           Total Score: 
 
Tie Breaker Extra Points: Submission Materials (Circle each “+3” which qualifies.)                                                                    
+3 points if date of retirement (mm/dd/yyyy) is listed on NAEA Nomination Form                                          
+3 points if service & achievements ONLY AFTER retirement are listed on Vita   
Judge’s Name __ Tom Thumb________       TIE BREAKER FINAL SCORE: __130 + 3 = 133__ 
 

Achievement 
color zones: è 
Achievement 
Categories: ê 

After 
Retirement 

ONLY 

Local State Regional National International Held Office 
or  

Chairman 

ROW 
TALLY 

TOTALS 

Teaching: 
• Presenter at        
NAEA (2011-13) 
3 years 

 
 
III 

    
 
III 

   
 

6 

Professional 
Leadership: 

•TAEA President 
(2010-2012) 3 yrs 
• Speaker for      
In-Service (2011) 

 
 
 
III 
 
 
I 

 
 
 
 
 
 
I 

 
 
 
III 

    
 
 
        III 
 

 
 
 

11 

Other 
Contributions: 
• Book published 
(2021) 
• SW Research 
(2013-17) 5 yrs 
• Outstanding 
Service Award 
(2015) 

 
 
 
I 
 
IIII 
 
 
I 
 

 
 
 
 
 
 
 
 
I 
 

  
 
 
 
 
IIII 

 
 
 
I 
 

   
 
 
 

14 

COLUMN TALLY 
TOTALS: 

 
14 

 
2 

 
3 

 
5 

 
4 

 
0 

 
3 

 
31 

EXTENDED 
VALUES: 

X3 =  
__42_ 

X3 =  
_ 6_ 

X4 =  
_12_ 

X5 =  
   25_ 

X6 =  
  _24 

X6 =  
    0_ 

X7 =  
    21_ 

 
130 



 

 

Name change for the RAEA Policies and Procedures Manual 

The title of the RAEA Manual listed below was approved by the Executive Board at the February 2, 
2025 zoom meeting and reviewed April 2025. It is referred to as the "RAEA Manual" or "Manual" 
within RAEA documents and for RAEA Business. 

        RAEA Manual 
             Policies, Procedures and Records 

The RAEA Manual is a working reference and repository for RAEA business, records and initiatives. 
The RAEA Board will continue to review and update the Manual as needed. 
 


