
NAHS/NJAHS Sponsors 

NAEA Member:  Must be an act ive NAEA member in good standing.   
Guidance and Mentorship:  Provide advice and support to chapter officers and members.    
Oversight and Compliance:  Ensure that the chapter adheres to NAHS/NJAHS Constitut ion guidel ines 
 and school regulat ions.  
Supervision:  Approve and supervise chapter meetings,  act iv it ies,  and events.    
Membership:  Recommend members to join the NAHS/NJAHS chapter.  Criter ia used to determine 
 membership select ion beyond faculty recommendation shal l  be set forth in this chapter’s bylaws.   

Elected Student Officers and/or Leaders 

Planning:  Lead chapter meetings and set agendas.    
Representation:  Represent the chapter at school and NAEA events.    
Activit ies and Events:  Coordinate with NAHS/NJAHS sponsors and oversee al l  chapter act iv it ies.
Organize and manage chapter events.    
Connect:  L ia ise with other school organizat ions and external  partners.    
Record Keeping:  Maintain accurate records of meetings,  including minutes and attendance.   
Communications:  Handle chapter correspondence and communications.    
Membership:  Keep an updated member roster and manage chapter documentation.   
Finances:  Maintain chapter’s finances,  including budgeting, fund-rais ing, and expense tracking.   
Promotion:  Promote chapter events and act iv it ies through social  media and other communication
channels.  Design and distr ibute promotional  materials.    

N AHS/NJAHS Chapter Members    
  

Active Participation:  Attend meetings regular ly and engage in chapter events and act iv it ies.    
Committee Involvement:  Serve on committees to help plan and execute chapter projects and init iat ives.  
Advocacy and Outreach:  Promote the importance of art  education within the school and community.    
Support and Collaboration:  Work col laboratively with other members and officers to achieve the
chapter’s goals and mission. 

Establishing clear roles and responsibilities for NAHS/NJAHS chapters is crucial for their success and efficiency. It ensures
that each member understands their specific duties, promoting accountability and effective collaboration. Clear roles also
facilitate smooth operations, help prevent misunderstandings, and enable the chapter to achieve its goals by leveraging the
strengths and skills of its members. Ultimately, well-defined responsibilities foster a professional and organized
environment that benefits all members and enhances the chapter’s impact. Below is a list of suggested roles and
responsibilities. Please note that these are not mandated or required, and each institution may organize its roles and
responsibilities as needed.

R O L E S  &  R E S P O N S I B I L I T I E S    
O F  N A H S / N J A H S  C H A P T E R S  

Student chapters, from left :  Red Bank Regional  High School-Litt le Si lver,  NJ;  Pocono Mountain West High School-Pocono Summit,  PA   
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D U T I E S  A N D  R E S P O N S I B I L I T I E S    
O F  N A H S  C H A P T E R  O F F I C E R S    
Each officer plays a crucial role in the successful functioning and growth of the NAHS/NJAHS chapter, working together to
promote artistic excellence, community engagement, and a vibrant artistic community. The following is a list of suggested
NAHS/NJAHS Chapter Officers and descriptions of duties and responsibilities. Some chapters choose to have leadership
commissions in lieu of officers. Please use and adapt to meet the needs of your school and chapter.

President   
Provide leadership  and direct ion to the chapter.    
Oversee chapter  meetings and act iv it ies.    
Collaborate  with other officers and members to 
 plan events and init iat ives.    
Represent  the chapter at school and community 
 events.    
Serve as a student l iaison  between the chapter 
 and school administrat ion.    

Secretary 
M aintain accurate records  of  chapter meetings,
act iv it ies,  and attendance.   
Handle communication  and correspondence for
the chapter.    
Assist in documenting  and sharing information
about chapter events and achievements.    
Ensure communication  so chapter members are
informed about upcoming events and
opportunit ies.  

Vice President   
Support  the President in their  duties and 
 responsibi l i t ies.  Assume the President’s role in 
 their  absence.   
Assist  in organiz ing and coordinating chapter 
 act iv it ies and projects.    
Encourage active participation  among chapter 
 members.    
Foster a posit ive and inclusive atmosphere within 
 the chapter.  

Treasurer 
Manage the chapter’s finances  and budgets.    
Keep track  of  expenses and maintain financial
records.    
Work with  the chapter sponsor to ensure financial
transparency and accountabi l i ty.    
Assist in fund-raising  efforts for chapter projects
and act iv it ies.  

Other Officers and Leadership Members
Additional officers may be necessary depending on the chapter’s size and level of involvement. These officers may be
assigned as needed, elected by the members, or combined with the duties of other officers. Some additional officers in
chapters may be:

Historian/Parl iamentarian   
Document  and preserve records of chapter events 
 and act iv it ies through photographs,  v ideos,  and 
 written accounts.    
Create  and maintain a visual  or digital  archive of 
 the chapter’s accomplishments.    
Compile materials  for  NAHS News  showcasing the 
 chapter’s achievements.    
Collaborate  with the Secretary to ensure accurate 
 documentation of events and milestones.  

Chair for Activit ies   
Coordinate  and plan var ious art-related events
and act iv it ies for the chapter,  such as workshops,
fund-raisers,  and exhibit ions.    
Collaborate  with local  organizat ions to plan and
execute art-related community service projects.  
Organize and manage  event logist ics,  such as
creating schedules,  securing venues,  and
coordinating with vendors or guest art ists.    
Promote events  through effect ive communication
and col laboration with the Publ ic Relat ions Officer.  

Chair for Public Relations   
Promote  the chapter’s act iv it ies and events within 
 the school and the community.    
Util ize social  media  and other communication 
 channels to raise awareness about the chapter’s 
 in it iat ives.    
Design promotional materials  and announcements 
 for chapter events.    
Collaborate  with school media or press outlets to 
 feature the chapter’s achievements.  

Chair for Awards and Ceremonies   
Communicate award detai ls  to chapter members
and sponsors.    
Collaborate  with committee members to
coordinate award select ions and nominations.    
Lead the planning  for member induction and
awards ceremonies,  overseeing logist ics and
schedul ing. 
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https://www.arteducators.org/nahs/nahs-news/

